College of Arts & Sciences

Academic Search Summary

Part I :  individuals interviewed
Instructions:
For all searches, whether successful or not, complete: Part I and submit by June 1; keep a copy with other search related materials for 3 years.
For search(es) that yield a hire:  Complete Part I and Part II and submit with appointment material (or by June 1, whichever comes first). 

Taleo Posting # (REQUIRED) 


 Dept: _____________________________________University. Job Title: ______________________​​​​​_____________ Level of Search:    ( Cornell ( Local  ( Regional ( National 
  

Waiver: ( Yes ( No

	  Name of Interviewees
	Interview

Date
	Male/ Female
	AA Code a
	Offer Madeb
	Hire Made
Y/N
	Documentation of Decision c

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	REQUIRED:  ATTACH LIST OF All Other Individuals Submitting Applications (including Name, Address, City/State)


a  AA CODES:  For more detailed definitions, please refer to the ACSS Guidelines
	AA Code
	Definition
	AA Code
	Definition

	W
	Caucasian-Not of Hispanic origin
	1
	Disabled

	B
	African American-Not of Hispanic origin
	2
	Disabled Veteran

	H
	Hispanic-Persons of Spanish culture origin, regardless of race
	3
	Vietnam-Era Veteran

	A
	Asian or Pacific Islander
	4
	Eligible Veteran

	I
	Native American or Alaskan Native
	5
	Special Disabled Veteran


Part II :  Appointment Confirmation

APPLICANT SELECTED
Name: 
 



   Starting Date:  


Department __________________________________Campus Address: _____________________________
Phone: ______________
Starting Salary: ____________
Rationale for the selection of this applicant over others interviewed:  (For further explanation, see the ACSS Guidelines.)
	


The following (2) individuals have been contacted for references:     Reference letters provided by:
AUTHORIZING SIGNATURES  -  REQUIRED
Signatures attest that a good faith effort was made to conduct the search and selection process in accordance with Cornell's Affirmative Action goals.  

Please type or print name and date, then initial.
______________________________________
_____________
___________
________________________________________
_______________________

Hiring Supervisor  (Print Name)
Date (initial next to date)
Affirmative Action Unit Representative
Date (Initial Next to Date)
Affirmative Action/Equal Opportunity Statement
It is the policy of Cornell University to actively support equality of educational and employment opportunity.  No person shall be denied admission to any educational program or activity or be denied employment on the basis of any legally prohibited discrimination involving, but not limited to, such factors as race, color, creed, religion, national or ethnic origin, sex, sexual orientation, age, or disability.  The university is committed to the maintenance of affirmative-action programs that will ensure the continuation of such equality of opportunity.  Sexual harassment is an act of discrimination and, as such, will not be tolerated.  Inquiries concerning the application of Title IX may be referred to Cornell's Title IX officer at the Office of Workforce Diversity, Equity, and Life Quality, Cornell University, 160 Day Hall, Ithaca, NY  14853-2801 (Telephone:  607-255-3976 TDD: 607-255-7066).
 APPLICANTS:


Number of men:�
�
�
�
Number of women:�
�
�
�
Number of unknown gender:�
�
�
�
Total number:�
�
�
�






  INDIVIDUALS INTERVIEWED:


Number of men:�
�
�
Number of women:�
�
�
Number of URM:�
�
�
Total number:�
�
�









b  Offer Made:  give order of offers (1,2,3 etc.)





c  Documentation of Decision:  If applicant was interviewed and was identified 	as a member of a federally protected class, provide a brief explanation of what 	made that applicant less qualified. Attach an additional page if necessary.








( Tenured			( Tenure Track  


( Non-Tenure Track 	( Tenure Not Applicable 





Tenure Status:












   Revised – 6 Nov 2007

